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Public Notice No. OL/Cus/2014

Subject: Clearance of import/export cargo at LCS Rail Cargo, Amritsar.

1.1 Attention of importers/exporters/Customs brokers and all other concerned is
invited to the notification of Government of India, Ministry of Finance (Department of
Revenue) NO.63/94-Cus (NT) dated 21.11.1994 as amended, issued under Section 7 of
the Customs Act, 1962, whereunder the Central Government has notified Amritsar
Railway Station as Land Customs Station for the purposes of unloading of imported
goods and loading of export goods. This Customs station is generally referred to as
Land Customs Station, Rail Cargo (LCS Rail Cargo), Amritsar.

1.2 The Commissioner, Customs & Central Excise, Chandigarh (as he was then
jurisdictional Commissioner) had declared vide notification No. 9/96-Cus dated
07.11.1996, Indian Railways to act as custodian of the imported goods and export
goods in terms of Section 45 of Customs Act, 1962.

1.3 The Commissioner, Customs & Central Excise, Chandigarh vide notification No.
6/96-Customs dated 08.05.1996 and later the Commissioner of Customs (Preventive)
Commissionerate, Amritsar had notified vide notification No. 9/Cus/08 dated
06.05.2008, issued under Section 8 of the Customs Act, 1962, the area mentioned
therein as "Customs area" for loading/unloading and storage of imported and export
cargo.

1.4 In terms of the said notification, Bills of Export/Bills of Entry shall continue to be
processed manually till the EDI system is made operational.

1.5 For the manual processing of such bills and Customs clearance of imported and
export goods, following procedure shall henceforth be followed:

2.1 IMPORT PROCEDURE:-

Clearance of Goods from the Customs Area:

The cargo clearance shall be done as per the provisions of Customs Act, 1962
and any other law/ notification /circular for the time being in force. The procedure to be
followed is as under:-

2.2 Filing of Import Report

The Indian Railways or any other person, as may be specified by the Central Govt. by
notification issued under Section 30 of the Customs Act, 1962, shall file an Import Report
(Train Summary) in prescribed proforma within 12 hours of the arrival of the train/wagons
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carrying imported cargo at the Rail Cargo Complex, Amritsar. The Import Report shall be
filed in the noting section of the Rail Cargo Complex. The noting clerk shall enter the
details of Import Report (Train Summary) in the Import Register maintained for the
purpose and allot a running serial number to it such as 1/2013.

2.3 Unloading of imported goods

The goods mentioned in the Import Report shall be unloaded in the import sheds
or specified platforms in the presence of an authorized representative of the importer /
Customs broker, Railway staff and under the supervision of proper officer of Customs,
i.e., an inspector of Customs. In case of the goods not mentioned in the import report,
permission of the proper officer i.e. DC/AC of Customs as provided under section 32 of
the Act shall be obtained before unloading them. Details of the unloaded imported
goods shall be recorded by the Indian Railways and the goods shall remain in their
custody till these are granted clearance by the proper officer.

2.4 Noting of Bill of Entry

(a) The Customs broker/importer shall file a Bill of entry (B/E) as per section 46 of
the Customs Act, 1962 in quadruplicate in the form prescribed in the Bill of Entry (Form)
Regulations, 1976. The B/E shall contain full particulars, as required under law, such as
description of goods, tariff heading/sub-heading/item No., applicable notification No.,
number of packages, markings, gross weight, net weight, invoice value, duty payable
etc. The importer/Customs broker shall ensure that all the requisite documents such as
transit certificate, certificate of origin, commercial import invoice, packing list, import
permit, phytosanitary certificate (where applicable), high sea sale bond and high sea
sale invoice (wherever applicable), etc., are submitted along with the B/E .

(b) The importer/Customs Broker shall present a complete set of B/E to the Noting
clerk who would accept the same on all working days from 0900 hrs. to 1700 hrs. The
clerk will scrutinize the B/E before allotting a serial number which will be Bill of Entry No.
After scrutiny, the Noting clerk shall enter relevant particulars of the B/E in the Register
maintained for the purpose and allot it a running serial number. The noting clerk shall put
his dated signatures and stamp on all the copies of the B/E. He shall further put serial
number and date on all other documents attached to it. He shall also make an entry,
against the serial number of the corresponding consignment in the Import Report register
(refer para 2.2 above), mentioning therein the B/E No. and date. He shall match the
particulars of imported consignment mentioned in the Import report with those mentioned
in the B/E. The B/E shall then be handed over to the Superintendent (Appraisement)/
Appraiser. The Import Report against which the proper B/E has been filed shall be
deemed to be closed with respect to that consignment. If any imported goods are not
cleared for home consumption or warehoused or transhipped within thirty days from the
date of the unloading thereof, the disposal of the imported goods may be taken up by the
custodian, i.e., Indian Railways as per the provisions of Section 48 of the Customs Act,
1962.

2.5 Verification of Self-Assessment of Bill of entry

The Superintendent (Appraisement)/Appraising Officer will verify the self assessment
of the imported goods in the B/E as made by the importer with regard to correctness of
classification, value, rate of duty, exemption notification or any other particulars having
a bearing on correct assessment, vis-a-vis invoices and other documents submitted
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along with the B/E. He shall then give an order on copy of the B/E to the examination
staff for physical examination or/and drawl of any samples for the purpose of
assessment, or any other order to meet the requirement of the Customs Act, 1962, other
allied acts or circular/instruction issued thereunder.

2.6 Concurrent Audit

The B/E shall then be forwarded to the Superintendent (Concurrent Audit) who
shall audit it and, if found in order, shall sign with dated stamp on original and duplicate
copies of the B/E.

2.7 Examination Order

There are two kinds of orders for physical examination of goods etc. which are: -

a) before payment of duty, called First Check procedure; and
b) after the payment of duty, called Second Check procedure.

a) First Check - In this method, Superintendent (Appraisement)/Appraising
officer, after scrutiny of the B/E and other related documents, shall pass an order on the
B/E for physical inspection / examination, weighment, drawl of samples, etc., of goods,
in order to verify the classification, value, etc., of the same, after taking approval from
the Deputy/Assistant Commissioner of Customs. The B/E will then be taken to the
Superintendent (Examination) of the warehouse, who will examine the goods, with the
help of Inspector, in the presence of Customs broker/authorized representative of the
importer. The examination report shall be written on the reverse of duplicate copy of the
B/E and it shall be referred back to the Superintendent (Appraisement)/Appraiser. The
Superintendent (Appraisement) / Appraising officer, in the light of the examination
report, will complete the verification of assessment including the debiting of scrips /
licences / other authorizations, if any, and shall make entries thereof on each copy of
B/E. The importer shall pay the duty so assessed/verified and make entry thereof on all
the copies of B/E.

b) Second Check - In second check procedure, the Superintendent
(Appraisement) / Appraising officer, after scrutinizing the B/E and other documents, shall
assess the goods and determine the duty payable, on the basis of declarations made.
The Superintendent (Appraisement) /Appraising officer shall then forward the B/E to the
Superintendent (Examination) with an order for physical examination / inspection of the
goods, etc., on random basis or as per the norms prescribed by the Board.

2.8 Examination

(a) The Superintendent/Inspector (Examination), before examination of goods, shall
ensure that the duty assessed has been deposited in the designated bank against TR-6
challan or any other authorized mode including debit in the relevant original
scrips/licences/authorizations, etc. issued by the DGFT authorities. Inspector
(Examination) shall examine/inspect the subject goods for description, weight,
classification etc. to ensure that the declarations made in the B/E match the goods
presented for examination. The examination shall be conducted in the presence of
Superintendent (Examination) and the Customs broker/authorized representative of the
importer in accordance with the orders given by the Superintendent (Appraisement)
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/Appraising officer. The scale of weighment, measurement, examination and inspection
shall be as follows:

No. of Packages Extent of Examination

Upto 20 packages 20% with a minimum of 2 packages
selected randomly.

21 to 50 packages 10% with a minimum of 4 packages
selected randomly.

51 packages and onwards 5% with a minimum of 5 packages
selected randomly.

(b) The above scale shall apply only where the packages are of uniform weight and
the declarations made in the B/E are in accordance with the goods presented for
examination. Orders to check weight and examination shall include physical counting of
the entire lot and opening of selected packages.

(c) The Inspector (Examination) shall endorse the examination report on the reverse
of the duplicate copy of the B/E, which shall be signed by the Superintendent
(Examination) with dated stamp. The Customs broker/importer shall also sign the
duplicate copy of B/E noting "Goods examined, packages opened, weighment done and
repacked in my presence."

(d) If upon examination no discrepancy is found, the Superintendent (Examination)
shall give an "Out of Charge" order on the duplicate copy of B/E.

(e) If any discrepancy is found in the particulars of the goods in relation to the
declarations made, the B/E shall be referred back to the concerned Superintendent
(Appraisement)/ Appraising Officer, along with Superintendent (Examination)'s report,
for further action.

2.9 Payment of duty

(a) The duty can be paid in designated banks through TR-6 challans or any other
authorized mode. The bank shall endorse the payment particulars on the relevant copy
of the challan which is submitted to the Customs.
(b) With effect from 17.9.2012, e-payment of Customs duty is mandatory for
importers registered under Accredited Clients Programme and importers paying duty of
Rs. 1 lakh or more per B/E.

2.10 Fumigation

After examination of goods, the Superintendent Customs (Examinations) shall
mark, wherever necessary, the duplicate B/E to the Plant Quarantine authorities who,
after fumigation, shall give release order on the B/E itself.
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2.11 Out of Charge

After the goods have been examined/fumigated and found in order, and
appropriate duty has been paid, the importer/ Customs broker shall submit the said B/E
alongwith a photocopy of its first page to the shed Superintendent who shall give 'Out of
Charge' on the B/E and put a stamp on the photocopy of first page of the duplicate B/E
mentioning "Out of charge given, goods may be delivered" and sign the same. Before
giving out of charge Superintendent (Examination) shall ensure that all the duties and
dues have been paid / discharged appropriately. The importer/Customs broker shall
submit this signed photocopy of the duplicate B/E to the Indian Railways. The Railways
shall retain this copy and prepare a delivery order on the strength of it containing the
Name of Importer, CHA, B/E No.ldate, COOC date, R/R No. They shall then give the
delivery of the goods to the importer or his Customs broker. The goods shall be
removed out of the L.C.S. Rail Cargo premises through the Shed Gate on the strength
of the Delivery Order issued by Railways. A copy of the Delivery Order shall be sent by
the Railways to Customs for record and for ensuring that no delivery orders get issued
without Customs having permitted clearance of the goods. The said copy of the Delivery
Order duly signed by the Railways and representative of the Customs broker shall be
placed in the relevant Customs file. On the basis of the Delivery Order, the Inspector
Import (Examination) shall make entry in the Import Report register. When all
consignments imported under any Import Report (Train Summary) have been cleared,
the Import Report in respect of that train shall stand closed. Superintendent
(Examination/Out of Charge) shall ensure that the file containing all the documents is
deposited with the import Noting clerk for record. The Noting clerk (import) shall properly
keep, organize and maintain all the import files. The Superintendent (Administration)
shall ensure proper upkeep of all the files/records.

2.12 Part receipt of Import Shipment/Import consignment

Sometimes only a part of the import shipment/consignment is received at the Rail
Cargo. In such cases, the B/E shall be filed for whole of the import consignment and
Customs duty shall be deposited in full, by the importer. After conducting examination of
the part import shipment/consignment, the examination report shall be recorded before
the Customs "Out of charge" order is given. A requisite entry shall also be made on the
duplicate B/E regarding the total quantity of consignment, the quantity cleared and the
quantity yet to be imported / cleared. On receipt of the remaining part of the import
shipment/ consignment, after examination by Customs, "Out of Charge" order shall be
given and entry regarding the shipment being part and final be made.

3. EXPORTS

3.1 Procedure for Clearance of Export Goods

Export of goods produced in a country also plays an important role in the
economy of a country as it not only generates new opportunities for the trade but also
helps in building Foreign Exchange reserves of the country. Any stoppage of the export
consignment means loss of export orders to the exporter and loss of foreign exchange
to the country. All officers shall, therefore, keep this in mind while implementing the
various provisions of the Customs Act and other allied acts and procedures while
dealing with the export shipments.
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i. No Customs officer would stop export of any consignment without prior
knowledge and approval of the Commissioner or the Additional/Joint Commissioner of
Customs.

ii. Export goods duly sealed by the Central Excise authorities at the factory of
manufacturer or any Customs authorities at the loading places like LCSs, ICDs, CFSs,
SEZs etc. should not ordinarily be opened for examination without the prior approval of
the Commissioner or the Additional/Joint Commissioner of Customs

iii. The procedure to be followed for clearance of export goods is as below:-

3.2 Filing of Bill of Export by the Exporters/Customs brokers:

(a) An exporter of goods or his authorized representative/Customs broker shall
present a Bill of Export (B/X) as per section 50 of the Customs Act, 1962 read with
Shipping Bill and Bill of Export (Form) Regulations, 1991, complete in all respects along
with relevant documents. The B/X will be filed in quadruplicate in case of non- drawback
shipment {i.e. original, duplicate and triplicate (export promotion copy) and one for final
export certification}. In case of export under other export promotion schemes, five
copies of B/X shall be filed {i.e. original, duplicate and triplicate, quadruplicate (export
promotion copy) and quintuplicate for final export certification}. In case of export under
Drawback scheme triplicate copy will be the Drawback copy. The B/X shall be
presented to the Noting clerk of Export Section of LCS Rail Cargo.

(b) The B/X shall contain full particulars of export goods, viz, description of goods,
tariff / subheading/ item No., number of the packages, gross and net weight, FOB value,
etc. The exporter or his Customs broker shall also ensure that all the requisite
documents such as Export Declaration Form (EDF), buyer's contract / order, letter of
credit, commercial invoice, packing list, export licence (wherever necessary), pre-
shipment inspection certificate by respective Export Promotion Council or any other
authorized agency, certificate of Spice Board (wherever necessary), or other documents
required with requisite number of copies are enclosed.

(c) A B/X shall be accepted in the noting section on all working days from 0900 hrs.
to 1700 hrs. The Noting clerk shall scrutinize the B/X. After scrutiny, he shall enter the
particulars of the B/X in the 'B/X Register' maintained for the purpose and a running
serial number to the B/X and stamp the same with the date of presentation. He shall put
his dated initials below the serial number in token of having noted the same. He shall
put his dated signatures and stamp on all the copies of the B/X and on all other
documents attached to it. He shall also write the serial number of B/X on all such
accompanying documents. Thereafter, the B/X shall be submitted to the Superintendent
(Appraisement) /Appraiser in the Export Department along with required documents,
license, samples, etc., if any.

3.3 Verification of Self Assessment

(a) The Superintendent (Appraisement) / Appraising officer shall complete the
verification of self assessment of the export goods made by the exporter, by carrying out
necessary checks in accordance with Customs law and relevant procedures. Further, in
case of export under claim for drawback, if the drawback amount is less than Rs.
1,00,000/- or no export incentive benefit is claimed, the B/X shall be processed finally, if

6



?' otherwise in order. If the drawback amount is Rs. 1,00,000/- or above or the shipment is
under any export incentive/promotion scheme, the B/X will be put up to the
Deputy/Assistant Commissioner for finalization and counter signatures.
(b) After the scrutiny of particulars declared in the B/X and verification of appended
documents, the Superintendent (Appraisement)/Appraiser shall complete the verification
of assessment made by the exporter and endorse an order, on the reverse of the
duplicate and triplicate copy (in case of drawback B/X) of the B/X, for examination/
inspection of cargo as per Board's guidelines issued from time to time. The triplicate and
quadruplicate copy of the B/X duly signed by the Superintendent
(Appraisement)/Appraiser shall be returned to the exporter or the Customs broker for
payment of duty/cess, etc., if payable. The Assessing Officer shall verify the full export
value in the EDF.

3.4 Entry of the cargo for export in the LCS Rail Cargo Complex:

The exporter/ authorized representative/ Customs broker shall submit an
intimation/application to the Superintendent Export, bearing such details as the name of
exporter, invoice number, items, conveyance registration number, total packages, for
allowing the entry of the export cargo into the notified sheds/platforms at LCS Rail
Cargo. The Superintendent Export shall make an endorsement on this application
mentioning therein whether the entry has been allowed or not.

3.5 Unloading of export goods

On the strength of the above endorsement on the application/intimation by the
Customs, exporter/ authorized representative/ Customs broker shall approach the
Railway authorities along with a copy of the original copy of B/X / or invoice for
unloading of the cargo .. After unloading of the cargo, the Railways shall mention the
details of the goods received and their location in the sheds on either the reverse of the
original copy of the B/X or the invoice. The goods shall remain in Railways' custody till
these are permitted for export or otherwise by the Superintendent of Customs as per
provisions of the Customs Act, 1962.

3.6 . Examination of Export Goods

After processing and verification of the assessment of the B/X, the Appraising
Officer shall send the B/X and other relevant documents including phytosanitary
certificate to the Superintendent Examination. Thereafter the consignment will be
presented by the exporter/ customs broker to the Customs examination staff for
examination/inspection. The Examination officers, viz, Superintendent and/or Inspector
will examine the cargo in presence of the exporter/Customs broker and give his
examination report on the reverse of the duplicate copy of the B/X, which shall also be
endorsed by the exporter or the Customs broker mentioning thereon "Goods examined
in my presence, packages opened, weighed and repacked in my presence". In the case
of export under claim for drawback or under any other Export Promotion Scheme, the
Superintendent and Inspector Examination will also give a report on triplicate copy of the
B/X. The samples, wherever required, shall be drawn in the presence of the exporter or
his Customs broker. The examination reports shall be countersigned by the
Superintendent (Examination), who will also verify the full export value on the Export
Declaration Form, ensuring that all the conditions necessary for export have been
complied with and duty/cess if any, payable has been paid. If everything is found in
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IF' order, Superintendent (Examination) will give "Let Export" order on the duplicate copy of
the S/X, permitting the clearance and loading of the goods for exportation. Thereafter,
the so passed export goods shall be loaded on the railway wagons, allotted by the
Railways, under the supervision of Railways and Customs staff for exporting the same
to Pakistan. After completion of loading, all the wagons in which the export goods have
been loaded shall be sealed with lead seal or plier seal by the Customs examination
staff. The Railways may also seal the wagons with their seal separately. Thereafter, the
sealed wagons shall be handed over to the Railways by the Customs officer under
proper receipt/release memo for onward transportation/export.

3.7 Export Report:

An authorized representative of the Indian Railways, who is in-charge of the
vehicle carrying export goods, shall file an Export Report (i.e. loading memo) in
quadruplicate mentioning therein the export wagon numbers, name of the exporter,
commodity to be exported, name of the Customs broker in the prescribed form as per
Section 41 of the Customs Act, 1962. The Export Report (loading memo) shall be filed
in the noting section. The Noting clerk shall enter it in the register maintained for the
purpose and allot a running serial number to it. After the wagons have been loaded and
sealed, and are ready for export, the Customs officers {Superintendent (Examination)
and Inspector (Examination) on duty} shall verify the details mentioned on the Export
Report (loading memo) and affix their signatures thereon, retain one copy for their
record and handover three copies of the same to the Railway authorities. The Railways
shall retain one copy of the export report and send the other two copies with the goods
train/wagons for presenting in the office of the Land Customs Station, Attari Rail. The
Superintendent of Customs (Rummaging and Intelligence) at LCS Attari Rail, shall sign
the two copies of this report after clearance of the Pakistan bound train/wagons. He
shall retain one copy for the record at LCS Attari Rail and forward the other copy to the
office of the LCS Rail Cargo, Amritsar. On receipt of this signed copy of the export
report from the Superintendent (R&I) LCS Attari Rail, Inspector Export (Examination) will
make entry in Export Report register and close the export report entry.

3.8 Disposal of Export Declaration Forms

The original copy of EDF shall be retained by the Customs authorities and shall
subsequently be forwarded to the Reserve Sank of India after giving a shipment
certificate on the duplicate copy of the SIX. Superintendent (Examination/ Let Export)
shall ensure that the file containing all the documents is deposited with export Noting
clerk for record. The Noting clerk (export) shall properly keep, organize and maintain all
the export files. Superintendent (Administration) shall ensure proper upkeep of the
files/records.

4. Drawback Disbursement and scrutiny of Bank Realization Certificates:

Wherever, the amount of duty drawback has been paid to the exporter but the
sale proceeds in respect of such exports have not been realized in India within the
period allowed under the Foreign Exchange Management Act, 1999, such drawback
shall be liable to be recovered and Superintendent (Drawback) shall monitor the
remittance of such sale proceeds in all the cases where drawback has been sanctioned.
In case the sale proceeds are not received in India during the prescribed or duly
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r: extended period, he shall ensure issue of necessary show cause notice for recovery of
drawback amount already disbursed.

GENERAL:

(a) With a view to meeting the requirement of handling import/export by train from/to
Pakistan, the staff shall work in two shifts as under:-

(i) 1st shift from 0800 hrs. to 1600 hrs.
(ii) 2nd shift from 1600 hrs. to till clearance of export/import cargo.

(b) No clearance shall be permitted on national gazetted holidays (i.e. 26th January,
15 August and 2nd October of the year). In case of gazetted holidays, permission for
clearance of imported goods/exported goods may be given by AC/DC of Customs on
payment of usual supervision (M.O.T.) fee/charges.

(c) This Public Notice lays down only the procedure for clearance of goods. In case
of dispute/doubt, the relevant statutes should be referred to and the provisions therein
shall prevail.

(d) For any further clarification in the matter, importers/exporters/ Customs brokers
and all other concerned may contact the Deputy/ Assistant Commissioner (Customs)
LCS, Rail Cargo, Amritsar.

(e) This public notice is not a closed document and is subject to changes from time
to time in keeping with the requirements of trade and time.

~ ~ ~ -mq~<fcIi ~ ~ ~ ~:.
1 ~~~ ;~,~, m.~.q. ~~~ I \R'B~q~fcli~~~<n't~-~CP)~

~ ~ ~ if ~ i31l1t1

2 m ~ <n't~ lRIl'f~f~ Wnr:rcl ~ I
3 ~ ~ tfiWt~rnI
4 <nt ~I

5 Admn officer (Admn) for making arrangements for updation of the official website of this
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